Getting Started
Login and you will see edit icons on your homepage plus short written edit lines. 

The essence of editing a 2day website is to go to the actual point that you want to edit and then click the nearest icon – either next to the point or above. Otherwise read on!
Messageboards
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(1) To create your own messageboard

Click - Add a New Board 
Next screen – Type in name for your new board. 
Click - Add Board

Next screen – Click Add Message.
Next screen – Add title, date and message.
Click Add Message.

Click - Close Screen

(2) To add more boards, follow above procedure.

(3) To add or delete messages, 
Click - Add A Message above messageboard and either add new message above old one or delete old one.
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Main Photos
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(1)To change main photo
Click - icon below main photo box. 
Tick - Add New Photo box and 
Click - Next Step

Next screen – enter a name for your photo (your ref only), browse and select your photo. Enter caption. Enter link URL if you want photo to link to a website (if not, leave blank) .Enter a name for your group of photos (usually name of your site) in New Group box. 

Click - Add Photo & Close. To make any changes to your caption or to add/change a URL link, click icon below photo and follow above instructions.

Tip!  Your main box photos and 2nd page photos are listed so you can use any of them anywhere within your site. To see list, click icon below main photo.
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Columns
(1) Change Column Heading.
Click - icon beside Column Heading which is currently Favourites. 
Next screen – Click words Rename this Heading.(top left of screen)

Next screen – Delete old name and type in your new heading name. 
Click - Update Column. Click Close this Screen.

(2) Add a New Area to any column

Click - Add a New Area icon just below Column Heading

Type in heading for your new Area

Click - Add Area

Tip!  Your New Area will appear in the column in alphabetical order. If you want it to appear at the top of the column, enter spaces in front of the heading. (They won’t show)
(3) Add a New Link in an Area

Click - Add a New Link wording or icon just below Area heading

Next screen – Enter Name for Link in top box, Enter description of link if required in middle box, enter URL of link in bottom box.

Click - Add Link

Tip!  New Link will appear in area in alphabetical order. Again if you want to rearrange order, type spaces as required in front of link name.

(4) Add a New Page in an Area
Click - Add a New Page or icon just below Area heading

Next screen – type in page name

Click - Add Page
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(5) Add content to your New Page

Click - words Enter a Heading or icon

Next screen - Type in heading for your first paragraph or item on the page: 
Click - Update Box Heading

Click - Close Screen

To add content below your new heading, 
Click - Add A New Item or icon.
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Next screen – type in item heading (or subheading), enter URL of any link you want to add (if none, leave blank), type in text on Content Box, search and select a picture/photo/pdf/slide program/audio file etc if required (if none, leave blank). 
Click - Add Item You can now either edit your item by clicking Edit or you can delete it by clicking Delete, beside the item in the displayed list. If neither required, click Close Screen to return to page.

Tip!  Items will be listed on the page in the order they were added i.e. with the latest addition at the bottom. To change this order, click icon beside Page Title (top left of page).  Select the order you require (i.e. order entered, reverse order, alphabetical, reverse alphabetical). Click Update Page

(6) Change Page Title

To change or edit Page Title click icon beside Page Title (top left of page).  Edit existing or type in new page title. Click Update Page.

This will change the title on the page.  To change the title as it appears in the Area Menu on the Homepage, return to Homepage and click edit icon beside the old page title.  Edit title (name) and click Update.
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Announcements Column
(1) Add New Announcement Box. 

Click - Add new announcement box or icon.    
Next screen – Click Add an Announcement Box. 
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Next screen – type name for box (for your ref only, not seen on Homepage), select Type (image or text). If Image – browse and select your image from your files.  If Text, type text into large Content box. Enter URL link if you want to link your box to a website. Choose position in column if required (if not, leave as No).  
Click - Add Announcement Box.

(2)Edit or Delete an Announcement Box
Click - icon in box you wish to work on. Make changes

Click - Update Announcement Box.

Delete Box
Click - Add New Announcement Box or icon at top of Column. Scroll down to list of existing boxes. 
Click - Remove beside box you wish to delete.

Tip! – Try clicking the Display Options to control where the box displays, for how long etc. Six boxes will display. If you have more than six they will rotate. However you can fix a box so it always displays.

General Tip!  Make the most of your site
It is worth reading the all the other things that you can do in each part of the site.
